NATIONAL JUTE BOARD [NJB]

TERMS & CONDITIONS FOR OPERATION OF
JUTE INTEGRATED DEVELOPMENT SCHEME [JIDS]

I. Nature of Services

1. To survey and identify the existing as well as the potential clusters, where Jute Diversified
Products [JDPs] activities can be undertaken for production of JDPs through
WSHGs/Artisans/Entrepreneurs etc. on sustainable basis;

To create awareness among the targeted beneficiaries about the JDPs, their applications and
utilities: 2
To assess the abilities of WSHGs/Artisans/Entrepreneurs etc. to develop them as quality
JDP manufacturers as per the trend and requirements:

4. To undertake regular skill upgradation trainings (basic and advance training, design
dissemination trainings etc.) in batches to all WSHG members, artisans/entrepreneurs in the
cluster, both existing and new entrants;

To encourage and support artisans/entrepreneurs etc. for bulk production of quality JDPs

through regular supply orders and various marketing channels through setting up of
Training-cum-Production Centres;

!J

LIS}

h

I1. Promotional Work

The Collaborating Agency [CA] will carry out various promotional works that will include
arrangement of Basic Training, Advance Training, Design Dissemination and setting up of
Training-cum-Production Centre, Jute Raw Material Bank, operation of Retail Qutlet in the
respective region. particularly in promising areas and targeting mostly women, unemployed
vouth and Economically Weaker Section [EWS] of the society. ‘

The Basic training programme will be carried out on commercial value JDPs as a continuation of
the advance training programme. This would mean that the participants in basic training will stay
on for the Advance training programme, Design Dissemination programme. For advance training
and for design dissemination programme the resource person may be as per the requirement of
the product on which the training is to be imparted. After completion of training the CA should

ensure engagement of 70-100% of the trainees in JDP production and marketing through
engagement in the TCPC or self-employment.

The CA in addition should keep and maintain a data base of all information relating to their

activities and provide necessary linkage and services to beneficiaries that are needed to their
setting up of production units of JDP.
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Standard Sign Board [Size : 8’ X 6°] as per specification is to be maintained and displayed at the
premises of the JIDS by the Collaborating Agency, Annexure - L

I1I. Operational Guidelines - For activities under Integrated Approach

To conduct the above activities, the Collaborating Agency will have to observe the following
guidelines :

I. Selection of Trainees : CA shall involve local government bodies / Panchayat / DIC /

DRDA in selection of trainees so that after the training the beneficiaries can be linked

with the financial schemes of the Government. All trainees are to be codified based on

their Aadhaar Card linked bio-metric attendance number and must have Aadhar linked
bank account.

Venue : Initially venue should be in a centrally located area with sufficient space as per

the Scheme which can be hired or owned by the CA. Other facilities like bio-metric

aadhaar linked attendance machine, webcam, white board and marker, drinking water,
toilet, and electricity etc. should be available at the training site.

Product Mix and Master Trainer/Designer : While choosing the product mix the CA

will use the local/ethnic/traditional resources and designs. The product-mix selected

should be based on regional/domestic/international market demands.. The empanelled

Master Trainer/Designer should be selected from the NJB’s empanelled list of Master ‘

Trainer/Designer. |

4. Regarding Raw Material Support : The CA will be responsible for establishing |
linkages for procuring raw materials for training and also for TCPC. It will be obligatory |
on the part of the CA to ensure establishment of a JRMB (Jute Raw Material Bank) under
the relevant scheme in the locality serving the clusters. Till the establishment of JRMB
by the CA, raw materials should mandatorily be purchased from the established JRMBs
of National Jute Board.

5. Marketing : The CA will be responsible for establishing linkages for marketing of the
products developed which should be of commercial value and shall be sold with market
linkages and in addition the CA may also operate Retail OQutlet as per the Scheme. CA
will also be responsible for organizing participation in appropriate fairs/exhibitions /
BSMs ete. by the trained artisans as per Scheme.

6. Indicative Jute Diversified Products (JDPs) having wide demands classified into the 5
different product categories listed below, which may be the focus area for the CA
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a. Shopping Bags: includes Promotional shopping and carty bags

b. Utility Products : Office Stationery, Utility bags, fancy and designers, value
added bags - including file covers, pen stand, calendars, wallets and clutches,
school bags, office bags, sports travel bags, laptop bags, brief cases, suitcases etc.

¢. Handicrafts: Jute handicrafts, braided, non-braided, molded etc. including
motifs, jewellery ornaments, flower bouquet, hammock, footwear, slippers etc.

d. Handloom Products : Decorative fabrics. floor coverings, mats and matting etc.

e. Other products: Other innovative and value added Jjute products including
Fashion Garments and Accessories.
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IV. Operational Modalities of Activities

The Collaborating Agency will carry out various promotional works that will include
arrangement of Basic Training, Advance Training and Design Dissemination in the respective
region particularly in promising areas in rural places and targeting mostly women, unemployed
youth and economically weaker section [EWS] of the society.

Immediately upon execution of the MoU with NJB, the agency has to furnish a proposal for
setting up of the Training cum Production Centre (TCPC) as per the prescribed format
(Annexure -II) for JDPs alongwith a Bank Guarantee with validity of one year equivalent to
50% of the training cost (excluding the Master Trainer/Designer fees and TA/DA cost which will
be directly borne by NJB). In addition, the CA should also furnish the proposed Action Plan of
training supported by the list of confirmed bonafide trainees.

NJB will issue In-Principle Approval (IPA) after examination of the proposal for TCPC. Within
one month from the date of IPA, the agency has to set up the TCPC by procurement and
installation of new branded machineries (as per norms of the scheme) with intimation to NJB.

Details of training are as follows :

| Nature of Training No. of Beneficiaries Duration
Basic Training 20 3 weeks
Advanced Training 20 2 weeks

' Design Training 20 2 weeks

The Basic Training will be followed by Advanced Training programmes. Advanced Training
will be imparted only to those participants who obtained Basic Training. Also Design Training

will be imparted to only those who have completed the Basic and Advance Training to adapt new
designs for production.

For Basic, Advance Training and or Design Training programme, the resource person will be as
per the requirement of the product profile on which the training is to be imparted. This three-
phase programme viz. Basic Training, Advanced Training and Design Training should be a
continuous process. At least 2 / 3 days overlapping of advance training and design training

may be planned well before time for a smooth changeover from the hand of Master Trainer to
the Designer.

Also in addition to the integrated approach, the CA may also render services under modular

approach of the scheme for Basic, Advance and Design Training as and when needs arise and as
advised by NJB from time to time.

On the last day of the three-phase programme i.e at the end of the Design Training, an
orientation meeting will be organized wherein representative of State Govt. / Gram Panchayat /
Bank Officials, NJB officials will deliberate, evaluate the performance of the beneficiaries and
interact with participants regarding further assistance, if any.
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Upon successful completion of Basic, Advance and Design training, the CA should ensure
engagement of 70-100 % of the trainees in JDP production and marketing through engagement in
the TCPC or Self-employment. The TCPCs should be located at a convenient place which is
easily accessible by the beneficiaries of the area and must have all basic facilities alongwith with
aadhaar linked bio-metric attendance system. Installation of Webcam at the TCPC is desirable.

Installation of aadhaar linked bio-metric attendance machine and webcam is MANDATORY at
the training site. Necessary advance for the activities will be released only upon receipt of
confirmation about these installations. The copy of the report of aadhaar linked bio-metric
attendance and WEBCAM recording (VCD/DVD) of the training will have to be furnished along
with all activity reports. The WEBCAM recording must be stored for a minimum period of 1
vear and made available as and when required by the NJB officials.

The CA in addition should keep and maintain a database of information relating to their activities
and link the beneficiaries to State Level bankers Committee (SLBC) of the respective State for
various support linkages for loans, financial assistance etc. for setting up of production units.

V. Payment Terms

L. After successful setting up of the Training cum Production Centre, NJB will examine the
submitted Action Plan for the relevant quarter and accord approval of the activities.

2. NIB will release in advance 50% of the activity cost & 50% of operational cost (Capacity
building through basic, advance and design training and operational cost, as per SI. No. 1,
2 & 7 of the Scheme) quarterly at the time of sanctioning of the activities on the basis of
Bank Guaraniee [Annexure - III]. The Budgetary Provision for the .activity and
operational cost is enclosed at Annexure - IV, ‘

Tl

Balance payment (as stipulated in the Scheme) for activity and operational cost will be |
released after three months of completion of the training process on successful
engagement of 70-100% of the trainees in the TCPC or self employment. However, the
claim for the activities should be submitted within 30 days of the completion of the
training supported with relevant bills/accounts, reports and Utilisation Certificate by a '
firm of Chartered Accountant/Cost Accountant certifying that the accounts submitted is

in conformity with the books of accounts of the agency. In cases of Government and
Semi-Government agencies, whose accounts are audited under the control of CAG. the

statements of expenditure signed by the authorized person of the organization will

suffice. Format for submission of Utilisation Certificate is enclosed at Annexure -V,

4. 75% of the cost of new branded machines procured for the TCPC will be reimbursed
subject to the maximum limits of Rs. 1.50 lakhs for 10 nos. of sewing machines/hand

spun machines / embroidery machines / twisting machines and 05 nos. of handlooms in
phased manner as follows :

a. First Installment i.e. 60% : Within 1 month from the date of issue of In Principle
Approval, the CA has to set up the TCPC by procurement and installation of the new
branded machineries. Within 60 days from IPA. the agency should submit original
invoice, proof of payment, receipt and photocopy of the warranty card of the respective
machines along with the bank statement supporting the purchase of machineries after
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which inspection of the TCPC will be carried out and upon satisfactory report submitted.
the 1*instalment of 60% will be released.

b. Second Installment 40 % : After 3 months of completion of the design training and
successful operation of TCPC with engagement of 70-100% of the beneficiaries during
post training in JDP production and marketing through engagement in the TCPC or Self-
employment, balance 40% of the cost of machines as per norms will be released.

Asset Register containing the list of machines procured with all details viz. Serial Number, type
of machine, brand name of the machine, machine number, date of purchase, date of installation,
name, address and contact number of the vendor etc. should be available with the CA and
provided as and when required by NJB.

5. The CA will submit the expenditure statement and activity report along with the
necessary documents for settlement of advance.

6. Necessary request letter is to be sent to the owner before hiring of the Venue (giving
name of the owner, full address, telephone no. etc.) for obtaining the amount of rent. If
the rent is inclusive of chair, table, mike etc. these have to be mentioned. If the rent is
inclusive of chair, table, mike ete. further expenditure on hiring of furniture will not be
entertained.
The owner may give consent either through separate letter in office letterhead or on the
body of the request letter of CA. mentioning amount of rent and other terms. After
payment. the owner is to give a formal receipt of the amount or on the body of the request
letter that amount received by cash / cheque / DD with No. and date, Necessary voucher
is to be prepared thereafter by CA. All these documents are to be sent along with the
claim,

8. The above procedure may be followed for programme in the remote area where regular
venue is not available. Programme in the District Town or proper location where regular
accommodation is available, the existing system (collections of quotation, selection of
lowest quotation with specified terms and conditions, submission of bill payment by
cheque, etc.) is to be continued.

VI. Submission of Accounts and Settlement

1. Within one month from the end of the quarter, statement of operational expenditure duly
certified by both In-charge of the Agency as also by a Chartered Accountant Firm/Cost
Accountant Firm is to be submitted, For operational fees, the claim must be submitted within
30 days from the end of the quarter. However, claims submitted after 90 days from the end of
the quarter will be rejected.

2. For activities, the claim alongwith Activity Report (Annexure - VI) must be submitted
within 30 days of completion of each activity. However, claims submitted after 90 days from
the completion of each activity will be rejected.

Claims (Activity & Operational Cost) submitted after the stipulated period of 30 days will
attract penalty @ 2% on the admissible claim.

1
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VII. Accountability
The CA shall :

L. Prepare and submit a detailed Annual Action Plan. The CA shall at the beginning of each

quarter seek approval to conduct the programme for that quarter.

The Advance amount thus released shall be utilized for the purpose for which it has been

given.

If any advance is not utilized or balance if any, shall have to be refunded forthwith.

Unutilised amount cannot be used for any other activity except for the purpose specified.

4. NJB shall reserve the right to withhold any advance of fund if previous advance/account
remains unsettled. Failure on this account shall be treated as a non-performance on part of the
CA.

5. Necessary legal action as deemed fit will be initiated by NJB to recover the unutilized
amount, if any.
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VIII. Expenditure Guidelines

1. For smooth operation, the CA will have to mandatorily open separate bank account for all
advances released by NJB for various activities & operational expenses wherever applicable.
All expenditure in connection to JIDS has to be made from this account.

The manpower cost/remuneration should be restricted to maximum two numbers.

The expenses on account of travel should be restricted and need based. No hired car on
monthly payment basis is allowed. All payments must be supported by receipt bills, railway
receipt etc.

4. All equipment. apparatus, accessories if required, in connection with organization of training

should be arranged on hire or loan as far as practicable. Expenses on capital purchase are to
be avoided so that no asset is created.

5. Maximum allowable cash transactions against each activity is Rs. 5,000/-. ,

6. For expenditure of Rs. 5000/~ and above payment has to be mandatorily made by
cheque/direct bank transfer.

Total payment made under single head to a single party for an amount of Rs. 5000/~ and

above must be paid through single cheque/bank transfer.

8. All claim bills/voucher must be numbered serially by ink and covered with a statement
indicating the serial number chronologically for each voucher. Numbers so allotied are to be
indicated in the statement of expenditure.

9. All machines procured for running of TCPC out of NJB fund must be serially numbered and
marked with permanent marker with “Funded by NJB” and must be made available for
inspection as and when deemed fit.

10. The machines procured for TCPC cannot be changed, relocated and disposed from the place
of installation without prior approval of NJB.
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IX. Appointment of Master Trainer &Designer :

Master Trainer / Designer may be selected and deputed from the empanelled list of NJB. The CA
should issue necessary letter to the Master Trainer/Designer. Specimen format of letter of Master
Trainer / Designer is enclosed in Annexure - VII.

X. Report Submission of Event/Activity

During the programme, necessary photographs of 2 sets of 10 nos. each having Geo-tagging [one
set for submission to NJB and the other set for CA / have to be taken. The photographs to be
enclosed with the activity report will contain [(a) Photographs for inauguration of the programme
stating on the back side the designation of the eminent dignitaries or (b) Photographs of the
valedictory session mentioning on the back side the designation of the eminent dignitaries. (c)
Group photographs of the participants including the In-charge/Trainer. (d) 3 nos. of photographs
showing the progress of training. (e) 1 photograph showing products developed. The photograph
is to be taken with the banner as far as possible]. Further necessary photograph of the
beneficiaries in three sets - one for NJB, one for CA’s Office and one for the beneficiaries are to
be taken. Expenses for preparation of VCD / DVD are not allowable.

XI. Termination of Agreement for Failure to Become Effective

If this agreement has not become effective within three (3) months of the date hereof, either '
Party may. by not less than four (4) weeks written notice to the other Party, declare this

Agreement 1o be null and void, and in the event of such a declaration by the Party, the CA shall

be bound to refund all advances released so far.

XII. Arbitration Clause

In the case of dispute arising upon or in relation to or in connection with the contract between the "
NJB and the CA, which has not been settled amicably, either party can refer the dispute for
Arbitration under (Indian) Arbitration and Conciliation Act, 1996. Such disputes shall be referred
to The Jute Commissioner (under Ministry of Textiles), Salt Lake, Kolkata, as sole Arbitrator
OR the Jute Commissioner may appoint any other Arbitrator for settlement of the dispute. The
Arbifration and Conciliation Act, 1996 and any statutory modification or reenactment thereof,
shall apply to these arbitration proceedings.

Arbitration proceedings shall be held at Kolkata and the language of the arbitration proceedings
and that of all documents and communications between the parties shall be English.

The decision of the Sole Arbitrator shall be final and binding upon both parties. The expenses of
the arbitration as determined by the Arbitrator shall be shared equally by the Client and the
Consultant. However, the expenses incurred by each party in connection with the preparation,

presentation shall be borne by the party itself. All arbitration awards shall be in writing and shall
state the reasons for the award.
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Annexure - |

SIGN BOARD [Size: 8’ X 6°]
[Royal Blue font on white background]

NAME OF THE AGENCY
(In English/Hindi/Local Language )

COLLABORATING AGENCY FOR JUTE INTEGRATED DEVELOPMENT SCHEME

SUPPORTED BY :
NATIONAL JUTE BOARD, MINISTRY OF TEXTILES, GOVT. OF INDIA

For Any Feedback/Suggestions/ Complaints :
Email : jute@njbindia.in, Fax No. : (033) 2217-2456
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(To be type in Letter Head of the Agency)

Annexure - [1
To

The Secretary

National Jute Board

3A&3B, Park Plaza, Park Street,
Kolkata 700 016

Dear Sir,
APPLICATION FOR TRAINING CUM PRODUCTION CENTRE (TCPC)

Name of the JIDS Agency

L) ) —

Detailed Address ]
Name of the In-charge ofthe TCPC
with contact telephone nos.
4. Trainings Conducted
' Duration of the T
3}' Name of the Training | Training (No. of Period of Training Hoi.of Bepeﬁclarles
No. trained
days)
i Basic Training
li | Advance Training
iti. - | Design Training
5. Location of the TCPC
with detailed address and latitude/longitude:
6. Total Area ( insq.ft) of the TCPC :
7. Ownership of the TCPC site . Rented / Own Space
(If rented pls attach an agreement copy)
8. Rent of the TCPC per month 3
9. Details of the Beneficiaries to be engaged in the TCPC:
Pls furnish detailed list
10. Details of Machines to be procured :
SL.No. Name of Brand Name, Name of the Specifications No. of M/c

| the M/c if any Manufacturer

I1. Products to be manufactured g
12. Total Targeted Annual Turnover :
(i) Quantity
(i) Value
13. Average earning per beneficiary expected per year
14. Address of the supplier with
Website, email, phone no. & contact person (mobile no.)
15. The machines procured for TCPC will not be
changed, sold, relocated and disposed off from the place
of installation without prior permission of NJB.

Signature & Seal of the Incharge, CA
with date

Signature of the Incharge R.O/
Recommending Official, NJB

—
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LIST OF BENEFICIARIES TO BE ENGAGED IN THE TCPC

LOCATED AT

--------------------------------------------------------------

SL |
No. |

| Name & Address of |

the Beneficiary

Contact No.

Profession

Aadhaar No.

Passport size
photograph
with signature
across the photo

We hereby declare that the beneficiaries stated in the above list will be engaged in the Training
cum Production Centre.

(Signature & Seal of the In-charge)

(Signature & Seal of the BDO/ DRDA Official)
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Annexure - [11
(Format for Furnishing Bank Guarantee)

To be Furnished in Stamp Paper of Rs. 100

State Date:
Bank Guarantee No.

Date
Issued by

To
The Secretary
National Jute Board.
3A & 3B Park Plaza,
71 Park Street,
Kolkata— 700 016

Bank Guarantee for Advance Payment
Dear Sir(s)
In Consideration of National Jute Bard, Kolkata (Hereinafter referred to as ‘National Jute
Board’which expressions shall unless repugnant to the context or meaning thereof, include its
successors,  administrators.  executors and  assigns) having award to Ms.
............................... having its registered office at ........ocevveuriuneeneniinnninnnn
............................................................................. hereinafter referred as the M/s
..................................... which expression shall, unless repugnant to the context or

meaning thereof include its successors, administrators, executors and assigns) a contract vide
Bank Guarantee No.

Date

Issued by

BREEIRBIOA oo s rnmmsammmaived 7 AN, | | and the same having been
unequivocally accepted by M/s. ....ooooieiiiiiiniiiiiiiiiiiieisiinninn,s resulting in a contract
valued at Rs........... for “Implementation of Jute Integrated Development Scheme and National
Jute Board having agreed to make an advance payment t0..............ovvvevvneeneeonseons. W
7 N (REPEES. .ouvniin only) against bank guarantee to be furnished by M/s.
' — Bank Branth; .......cooeerenvemmmsonr L having Head Office
B e e st R s s s e ne e T (hereinafter referred to as ‘the

Bank®), which expression shall unless repugnant to the context or meaning thereof includes its
successors, administrators, executors and assigns), do hereby guarantee and undertake to pay

National Jute Board, immediately on written demand received on or before ............. , any or all
money payable by M/s. ....oocoiiiiiiiiiiiiin to- the extent of Bu....iius (Rupees
...................................................................... only) as aforesaid at any time up
o 20... without any demur, reservation. contest or protest and/or without any reference
toM/s. oeeiniieiinannens seresesssssen ANy such demand made by National Jute Board on
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the bank shall be conclusive and binding not withstanding any difference between M/s.
....................................................... and National Jute Board or any dispute pending
before any court, Tribunal, Arbitrator or any other authority. We agree that the guarantee herein
contained shall be irrevocable and shall continue till
National Jute Board shall have the fullest liberty without affecting in any way the liabilities of
the Bank under this guarantee from time to time to vary the advance or extend the time for
performance of the contract by M/s. ....ccviviviiniiirnriiirrrenrnenes National Jute Board shall
have the fullest liberty without affecting this guarantee, to postpone from time to time the
exercise of any power vested in them or of any right which they might have against M/s.
.............................. and to exercise the same at any time in any manner, and either to
enforce or to forbear to enforce any covenants, contained or implied in the agreement between
National Jute Board and M/S. ....ovnuasmnmimsisvivesin any other course or remedy or
security available to National Jute Board. The Bank shall not be relieved of its obligations under
these presents by any exercise by National Jute Board, of its liberty

Bank Guarantee No. :

Date

Issued by

With reference to the matters aforesaid or any of them or by reason of any other act or
forbearance or other acts of omission or commission on the part of National Jute Board or any
other indulgence shown by National Jute Board, or by any other matter or thing whatsoever
which under law relating to sureties would but for this provision have the effect of so relieving
the bank only if you serve upon us a written claim or demand in terms of the guarantee on or
5 (N
The Bank also agrees that the National Jute Board, at its option shall be entitled to enforce this
Guarantee against the bank as a principal debtor, in the first instance without proceeding against
LTI i s i S A and not withstanding any security or other guarantee
that. pepy have in relation 10 M/S. ..o ansumimssan sossinsmmssisiyiinis liabilities.
Notwithstanding anything contained hereinabove.

I. Our liability under this bank guarantee is limited to a maximum sum of
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We are liable to pay the guaranteed amount or any part thereof under this guarantee only

and only if you serve upon us a written claim or demand in terms of the guarantee on or
BETOIE s amnsinsi 20...

Dated this ..o Y OF cyvansaninnnd L

For — Name of the Bank
Authorized Signatories
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Annexure

INDICATIVE BUDGETARY PROVISION FOR ACTIVITIES UNDER JIDS

Basic Training Programme

Duration: 21 days

~ IV

No. of Participants: 20

Sl No

Budget Head Amount (Rs)
! 1 Hall Rent (Including hiring of table, chair mike etc.) 5,000.00
2 | Fees of Master Trainer for 21 days (To be paid directly by 15,000.00
' | NJB) '
| |
3 | Master Trainer TA, Boarding & Lodging (To be paid directly 21,000.00
| by NJB)
4 | Raw material, Study Material, Training Kits, Machinery & 12,000.00
| Equipment Hiring etc.
5 Organisation Expenses (Print & Stationery, car hire, TA/DA 12,000.00
for supervision etc.)
6 | Tea & Snacks 8,000.00
7 Contingency (Banner, Photograph, Reporting etc.) 2,000.00
TOTAL 75,000.00
Advance Training Programme
Duration: 14 days No. of Participants: 20
Sl No. Budget Head Amount (Rs)
1 Hall Rent (Including hiring of table, chair mike etc.) 4,000.00
2 Fees of Master Trainer for 14 days (To be paid directly by 15,000.00
NIB)
3 Master Trainer TA, Boarding & Lodging (To be paid directly 14,000.00
by NJB) '
4 Raw material, Study Material, Training Kits, Machinery & 20,000.00
Equipment Hiring etc.
5 Organisation Expenses (Print & Stationery, car hire, TA/DA 13,000.00
for supervision etc.)
6 Tea & Snacks 6,000.00
| TR Contingency (Report, Photograph, banner etc.) 3,000.00
TOTAL 75,000.00
13




Design Training Programme

Duration : 14 days No. of Participants : 20
Sl No. Budget Head Amount (Rs)

1 | Hall Rent (Including hiring of table, chair mike etc.) 4,000.00

2 Fees of Designer for 14 days (To be paid directly by NIB) 25,000.00

3 Designer TA, Boarding & Lodging (To be paid directly by 20,000.00
NJB)

4 Raw material, Study Material, Training Kits, Machinery & 18,000.00
Equipment Hiring etc.

5 Organisation Expenses (Print & Stationery, car hire, TA/DA 10,000.00
for supervision etc.)

6 Tea & Snacks 6,000.00

7 Valedictory/Evaluation Programme 4,000.00

8 Contingency (Report, Photograph, banner etc.) 3,000.00

TOTAL 90,000.00

NB: Maximum 20% deviation in budget heads will be allowed without increasing the total
budgetary provision.
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BUDGETARY PROVISION FOR ACTIVITY & OPERATIONAL COST

~
|
No. of annual No. of - Budget per '
Ty "

Name of the Programme activity Parficivants Duration activity (Rs.) Total (Rs.) |
Basic Training 2 20 21 Days 75,000 1,50,000
Advance Training 2 20 14 Days 75,000 1,50,000
Design Development 2 20 14 Days 90,000 1,80,000
Sub Total 6 Sub Total (A) 4,80,000

75 % of cost of 10 nos. of
sewing machines/hand spun
: : machines /  embroidery
xpenditure 2 ; , < o : SO0LX2 3,00,
Expenditure for PC (2 nos.) machines / twisting machines (@1 ) 3,00,000
and 05 nos. of handlooms (in
each)
| Annual Operational Cost (10
% of Annual Activities Cost
(maintaining office 200 Sq. 78.000
ft. local travel, Telephone,
| Fax. etc.)
| Market support (through
participation in NJB Fairs / -
Exhibitions)
Sub Total (B) 3,78,000
GRAND TOTAL (A+B) 8,58,000
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Annexure -V

STATEMENT OF EXPENDITURE
VIS-A-VIS UTILIZATION CERTIFICATE FOR ACTIVITY
(This certificate is to be furnished in the Letterhead of the Chartered Accountant)

NAME OF THE  Collaborating
Agency(CA)

QUARTER

NAME AND ADDRESS OF THE
BANKERWITH A/C NO.& IFSC

'I Name of the Activity
i

‘ Location with detailed address
|
|

Product Mix

Duration

| Amount as per Budget

Amount released (50 %)

Expenditure Incurred
(as per details given below:)

! . Serial No. of Amount as per Total expenditure
- 1Ng. Head of Expenditure Voucher(s) Voucher for the head

We have examined the original records, vouchers, bills, challans, tickets, payment receipts& sales, assets

etc. and certify that the expenditure as stated above has been incurred as per terms and conditions of the
MoU entered between NJB and CA.

I fully understand that any submission made in this certificate if proved incorrect or false will render

me/us liable to face any penal action or other consequences as may be prescribed in the law or otherwise
warranted.

Signature of In-charge of CA with Seal Signature, Registration No. &
Seal of Chartered Accountant
Date : Date :

NB: Expenditure related bills, vouchers, challans etc. properly numbered in ink are to be enclosed
with this statement.
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STATEMENT OF EXPENDITUREVIS-A-VIS UTILIZATION CERTIFICATE
(OPERATIONAL FEES)
(This certificate is to be furnished in the Letterhead of the Chartered Accountant)

NAME OF THE COLLABORATING
AGENCY (C4)
FOR THE QUARTER PP YEAR: ...

AMOUNT AS PER BUDGET
AMOUNT RELEASED (50 %)

EXPENDITURE INCURRED
(as per details given below)

S | AMOUNT
,\0 Item of Expenditure Month of | Month of | Month of | Total for the month
- (Rs.) Rs.) (Rs.) (Rs.)

We have examined the original records, vouchers, bills, challans, tickets, payment receipts etc. and certify

that the expenditure as stated above has been incurred as per terms and conditions of the MoU entered
between NJB and CA.

I fully understand that any submission made in this certificate if proved incorrect or false will render

me/us liable to face any penal action or other consequences as may be prescribed in the law or otherwise
warranted,

Signature of In-charge of CA * Signature, Registration No.&
with Seal Seal of Chartered Accountant
Date : Date :

NB: Expenditure related bills, vouchers, challans etc. properly numbered in ink are to be enclosed
with this statement.

* CA = Collaborating Agency
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CERTIFICATE BY CHIEF EXECUTIVE OFFICER OF COLLABORATING AGENCY
(STATE GOVERNMENT, GOVERNMENT AUTONOMOUS BODY / DRDA, DIC)

This is to certify that the statement of expenditure has been compiled and verified by our office. Our
appointed Statutory Auditor after verification of bill/voucher has issued necessary Utilisation Certificate
and the same is enclosed herewith. The accounts of this organization are subject to Audit in each year by
the office of Comptroller & Auditor General of India/Office of the Accountant General as the case may

be.

(Chief Executive Officer)

Seal:

Date:

Signature of the In-charge of CA

Trr?:*'rrr":rm
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Annexure - VI

ACTIVITY REPORTFOR EACH TRAINING

I. | Name of the Activity

| Location of the Activity
(with detailed Address)

]

Name of the Cluster

(5]

4 | Duration (from ...... [ - )

Product Mix

wh

Day 1 Day 2 Day 3

6 | Training Module

| No. of products developed

No. of Participants :

3 (Attach list of Participants with Name,
Address, Code No. Age, Sex, SC/ST &

' Stamp-size Photograph)

Name of the Master Trainer /Designer

O

10 | Remarks of the In-charge of the CA

| 11 | Remarks of the Master Trainer/Designer

Photographs
1 (To be furnished in the Report maximum 10
photos)

Signature with seal of Signature of the Master Trainer/Designer
In-charge of the CA

Date :

N.B.: i) Separate statement is to be enclosed where necessary.
11) No adjustment of advance will be made without the Activity Report.
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Annexure - VII

LETTER TO MASTER TRAINER / DESIGNER
[To be issued by CA]
To
MIEIVIS. s mnmmenoms e
Full Address with Pin Code & Telephone / Mobile No.

Sub: Master Trainer / Desioner etc,

Dear Sir,
We are pleased to appoint you as Master Trainer/Designer at location ...................... . for the period
5 <32 S . for imparting necessary training / design inputs on
.................... <product mix> The terms and conditions of your appointment are enumerated below:

L. Your appointment will be purely contractual in nature.

2. The assignment will be for ......... days from .......... T s

3. The cost of travel, boarding and lodging of Rs................ (maximum) will be directly

reimbursed by NJB upon submission of the claim with supporting documents.
4. Your fees for the training will be directly paid by NJB.
3

You are also required to submit, a brief modalities of the training programme, list of product
to be developed etc.

6. During the course of your assignment with us, you are required to provide technical inputs on
the trades, marketing inputs, technological inputs, etc. to enable the trainees to start
production process on their own.

Leaving the training site without completion of the training will lead to de-enlistment from the
empanelled list of NJB and no claim will be entertained.

Kindly sign the duplicate copy of this letter and return to us along with your resume as a token of your
acceptance.

Thanking you,

Yours faithfully,

Signature of In-charge, CA

Signed & Accepted
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